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PROCEDURE FOR SUBMITTING A PAYMENT REQUEST (Master’s and Doctoral Scholarships) 
 

To access your E-portfolio: 

https://frqnet.frq.gouv.qc.ca/researchPortal/faces/jsp/login/login.xhtml?chgl=y&lang=en  
 

Go under Manage my funding tab 
 

  
 
Click on your file number. 

 

  
# 000000 

https://frqnet.frq.gouv.qc.ca/researchPortal/faces/jsp/login/login.xhtml?chgl=y&lang=en
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To receive your instalment, you have to meet certain conditions, view the list as indicated below – available in 

French only. 

 
 

Send any required document under Statements - situation and required documents tab. 
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IMPORTANT NOTE: 
Before submitting your payment request, make sure your bank details are correct. You can view and/or edit 
them under Administrative information tab of Activity details. 

 
To complete your payment request, go under Statements - incomes and academic status tab then click on "New 
Statement". 

 



4  

Report your income and other scholarships for the 4-month period covered by the instalment, if applicable. To 
make sure the form is send you have to see the following message "Statement sent successfully". 

 
 

If  the button "New Statement" is unavailable, there is an untransmitted statement. Click on the blue link, verify 
the statement and "Save". 

 

CAUTION, do not click on "Cancel". The "Submit" button will not appear. 

 
 

You can then click on "Submit". A transmitted date will appear as well as the button "New statement". 
 

X 35536 
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PROCEDURE FOR SUBMITTING A PROGRESS REPORT (installments 4, 7 and 10) OR A FINAL REPORT 
 
Go under Follow-up on my funding tab and click on Access. 

 
 
Click on the available blue link to open the report : {1} 

 

Fill in the boxes according to the information requested, print the report, have it signed by your director and 
upload it under Manage my funding / Statements - situation and required documents tab. 
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IMPORTANT NOTE 
 

If you are attending an academic institution in Québec: 
 

A certificate of full-time enrolment will be transmitted directly to the FRQSC by your institution.  
 
If you are attending an academic institution outside Québec: 
 

You must ask your institution for a certificate of full-time enrolment and send it to the FRQSC via your  
E-portfolio at the beginning of every term. The Fonds will also accept a certificate covering a full year of study. 
The certificate must contain the following information:  

 Your last name and first name;  

 Your FRQSC file number;  

 Initial date of enrolment in the study program for which the scholarship was awarded; 

 The name of the program and the degree or diploma being sought; 

 The exact dates covered by the certificate of enrolment;  

 Confirmation of full-time status for the period in question;  

 Signature of a competent authority.  
 

PROCEDURE FOR SUBMITTING A CHANGE REQUEST AND A REQUIRED DOCUMENT 
 

To summit a change request or a required document, you must first go under Manage my funding tab and click 

on your file number. 

 
 

  

# 000000 
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Then click on Statements - situations or required documents 

 

Attach any required documents as shown below. The documents are automatically integrated into your E-

portfolio. 

  
 

To modify the information concerning a change of institution, go under Administration information. The change 
must be first approved by the Fonds. 

 


